
Call for Best Sustainable Development Practices

PREMISE
This document is a useful guide in the compilation of the Application Form for the collection of 
Best Practices. The peculiarity of the Form is its partition into 10 sections. In each section, you 
will be asked to briefly describe the main feature of the initiative that you are presenting, with 
the option to add images and videos to enrich and complete your description. Before starting to 
fill out the form, please remember to verify with your partners that the initiative has not already 
been published by others as BSDP.

Before proceeding with the compilation of the steps, it’s important to know: 

If you want to insert a video, we suggest you to create an account on Vimeo: http://
vimeo.com/ and upload your videos, however, if you have already posted videos on You-
tube, you are allowed to insert its link. Inside the Application Form, you would have to 
click on the        button, insert the link, the title (max 30 characters including spaces) 
and a brief description of the video (500 characters); the duration should not exceed 
the 3 minutes. You can also add a caption to the video (60 characters including spaces).

Once you start with the compilation you will be able to Save in draft the information 
you entered at any time. In order to turn in your candidacy definitively, instead, you have 
to click the “Submit” button; once this operation is completed, it will not be possible to 
make any further changes.

You will be asked not to limit yourself to a mere description of the project idea, but ra-
ther to reach the core of the project and to document it with the help of images, photos 
and videos.

It’s important to avoid information redundancies: your Best Practice will have to be 
well documented, but at the same time the description should be concise and easily 
comprehensible.

In the 10 sections you will find text boxes to fill out with brief texts (max 1000 characters).

To each photo you will have to attribute a title of max 30 characters, a brief description 
(500 characters) and a caption (max 60 characters). It is possible to upload images with the 
extension .jpg or .png till a max of 1 Mb and with a minimum width of 180 px.

At each step you will find a page with a text box, where you will be able to insert a text of 
up to 1000 characters and a few buttons that will allow you to add multimedia contents.   

FEEDING KNOWLEDGE
International Network for research and innovation on food security



GUIDE TO THE COMPILATION OF THE APPLICATION FORM

First, access the platform with your credentials1

If you don’t have an account yet, create one by clicking on “Sign In” and then on 
“create an account”.

Fill out the registration form and insert the captcha, save the operation and wait 
until you receive a password in your mail box. Once you receive it, you can log in and 
dedicate yourself to entering your initiative.



After you log in, go to the section “Submit Best Practice”2

Choose your preferred language for the compilation (English, French or Italian).

Start the compilation3
The application form is divided into 10 sections, and in each one of them different 
information is required. The 10 sections are shown like this:

Therefore, at any time you can see how far you’ve come, because the step in which 
you find yourself will change into a vivid red colour.
In each section you will find text boxes to fill out: the first section, i.e. step 0, collects 
a series of general information on the project and on the partner organizations, 
promoters of the initiative.
Let’s see which ones! 



Main information3.1
The main information describing your research project foresees mandatory fields 
marked by an asterisk. Note: you can save in draft only if you have filled all the bo-
xes of this first section.

Main data
First, enter the title. Remember that it is mandatory to insert it both in your 
own language and in English and that it should not exceed 200 characters.

Indicate the acronym or the abbreviation of the title of the project. You 
will then be asked to choose the topic that describes your research, among  
the listed 5. If your work touches more than one theme, choose the one of 
greatest impact. Insert, then, a short description of your initiative, focusing 
on the aspect that makes it identifiable as best practice for sustainable de-
velopment (main objective, beneficiaries and results).
Even the summary must be inserted in English as well as in the preferred 
language. You  are allowed to use a maximum of 1000 characters, including 
spaces.



Don’t forget the “tags”, i.e. the keywords that describe the characteristic fe-
atures of your project, to make it easily searchable. When you insert them, 
make sure to separate them with a comma (es. water, management, …).

Concerning the information on the geographic area, please indicate the main 
place in which the project took place, in case this involved multiple regions.



Partnership

Enter the official name of the organization both in English and in the pre-
ferred language, followed by the acronym or the abbreviation of its name. 
Then, select the category for your organization from the drop down menu, 
“List of Categories”.

You are also required to enter some keywords that may facilitate the se-
arch for your organization within the database, and indicate the legal status 
(private/public). Then, you can indicate the name and email address of the 
legal representative and any contact person of the initiative. For each one 
of the partner organizations, use the button “add organization” and fill out 
the requested fields.

 After filling out the summary and the main data it’s time to enter the infor-
mation about the partner/partners, through the “add organization” button. 
You should be aware that, by filling out this form, your organization will be 
inserted in the Organization Database.
WARNING: fill in the partnership form for each partner. Only initiatives rea-
lized by at least 3 partners will be taken in account for the evaluation



Detailed description of the initiative (10 steps)3.2
Once you enter the general information related to the initiative and to the organiza-
tions that developed this, you will move on the detailed description of the project: 
the 10 steps start now!

For the completion of the steps, the navigation bar can be helpful. Please, remember 
that you can also fill out the content boxes at a later time, but just remember the to 
save every time what you have done!

STEP 1 – Enter a claim!

To facilitate the immediate understanding of the focus of your initiative, 
you are asked to write a claim, i.e. a subtitle that highlights the characteri-
stics that make it recognizable  as “Best  Practice”.
Think therefore about the keywords you chose for your project and write a   
short  phrase that describes its essence.
BE CAREFUL: please, avoid any redundancy with the title, the claim must be  
complementary to this one.

STEP 2 – Main innovation developed

Text It’s likely that your project produced more than one innovative element 
and at different levels (scientific, political, technological, economic, cultural, 
social). Choose only one of them, the one that you consider the most signifi-
cant, and describe it in a simple and not too specialized language! Perhaps 
you can explain how the innovation was helpful to achieve the results of 
the initiative. A maximum of 1000 characters is allowed, including spaces.
Photos Finally, we suggest that you insert some photos (1 to 3) that illu-
strate the significant steps or important details.



STEP 3 - The context

Text Try to focus on the important aspects related to food security, that are 
necessary to understand the context of the initiative and provide a brief 
description of it. Make sure that the context doesn’t have any  redundancy  
with the description of the need. A maximum of 1000 characters is allowed, 
including spaces.
Photo and video Even in this case, it is possible to insert some photos and/                 
or videos to help yourself in the presentation of the real context in which 
the initiative ha been developed.

STEP 4 - The results

Text The results of the developed initiative have a tangible impact on pe-
ople and context? What are the concrete results they had? Try to briefly  
describe all relevant results that you have achieved thanks to your project. 
A maximum of 1000 characters is allowed, including spaces.
Charts and diagrams Try to be very concrete, providing all the facts that you 
can collect and describing them with images (1 to 3).
WARNING: (for each photo be sure to include: URL, title, description, cap-
tion)

STEP 5 - Main beneficiaries and early needs

Text To better appreciate the results of your project you need to understand 
who the actual recipients are. Therefore, we suggest you to describe the 
target of people who can be defined as beneficiaries of the initiative, their 
characteristics and the specific identified needs to which an answer was 
given.
Charts and diagrams  Please provide the relevant data that you can collect 
and if possible, describe them with visual aids.
Photo and video Present the beneficiaries through the use of photos or                            
videos and, if possible, report a phrase that expresses their feelings about 
the project.



STEP 6 - Human resources involved in the initiative

Text Now you can describe who was really involved in this initiative in 
terms of:
- number of people involved
- profiles and skills
- indication of main actors involved
Charts and Diagrams Insert an image and a brief outline of the staff.
Photo and video Focus your attention on the people who “made a diffe-
rence” by working in the field and try to explain with the help of the media, 
what kind of contribution they gave to the project.

STEP 7 - Main difficulties or obstacles

Text If you had to face difficulties and problems to achieve your results, 
choose the one that:
- put at risk your project the most
- prompted you to change your original program
- gave a particular input to the innovation process                          
Tell us about the strategy you adopted in order to overcome these difficul-
ties and to achieve positive results.
Photo Use a few photos (1 to 3) to describe some significant aspects of 
the overcome difficulties or to present someone who helped you in the 
solution process. Where possible, please use some photos and images to                                                
introduce the person and his personal point of view about the problem and 
how it was fixed.

STEP 8 - Environmental impact

Text One of the basic requirements to consider a Best Practice as such, is the 
focus on the environmental impact. Select your point of strength in terms of 
environmental sustainability and try to provide a description that everyo-
ne can understand (pay attention not to use a very specialized language).
Charts and diagrams Try and  illustrate the effectiveness of your BS from the 
environmental sustainability point of view  (1 to 3 charts/diagrams).
Photo and video (1 to 3) Photos and videos related to the products, arte-
facts, activities developed to minimize the environmental impact.



STEP 9 - Sustainability, transferability and duplicability

Text Did your experience generate long lasting results in time and other 
initiatives connected to it?
Describe (max 1000 characters) how the results of the developed experien-
ce are lasting in time, after the end of the main activities, and which are the 
most significant initiatives connected to it, focusing on the reason why they 
can be considered connected and consecutives.
Link web, brochure, documents Provide, if available, the material related to 
the described initiative (link, printable materials, etc.).

STEP 10 - Dissemination

Text Did you implement innovative and effective communication strategies 
to release the results achieved by your initiative? If yes, list them briefly.
Brochures and significant documents, links, videos Please provide all the 
materials available to better describe the dissemination activities carried 
out. Add photos with captions and /or video, brochures, slides used in the 
process of diffusion, web links and web references (insert for each video: 
URL, title, description, caption).

End 4
Are you ready for the submission? Then press the SUBMIT button. Keep in mind that 
after this operation you will no longer be able to make any changes.


